October 24, 2003

TO: Dean Lee

FR: Dave Jaye  019-807-9024 success55@hotmail.com
RE: Three course descriptions for Undergraduate International Program

Professional Presentation Skills: This course is designed to train people for whom English is a second language. This intensive participation course trains students in communication skills, language knowledge and presentation practice. You will learn the key elements of professional presentations including features of an effective presentation, making a good introduction, ways of organizing a presentation, advantages of speaking verses reading, making a well designed and well presented visual aid, the importance of body language, making an effective ending to a presentation, how to effectively handle questions and how to evaluate the effectiveness of a presentation. You will be introduced to the cultural differences in business, government and academic presentations.  Student presentations will be individually video taped for feedback and polishing by academic and private sector professionals.

Practical Computer Skills: This course is designed to introduce students to the key computer skills necessary to perform in government, business and academic offices. English MS Office: Work Processing (MS Word including grammar and spell check), Power Point (Video aids to presentations), Excel (spread sheet displays of data for research, government and business), Access (data base management) and MS Explorer (Internet Search Engines). Students will be introduced to English language research search tools, desktop publishing, email storage and management and Web page design.  Student’s research papers and presentations will be included on Hanyang’s famous Electronic text book website: www.gsaps.hanyang.ac.kr/usa/paper/index.htm allowing academics, community leaders and employers to visit and assess samples of each student’s writing samples and research abilities. 

Effective Debate Skills: This course introduces the classic and contemporary elements of debate for students who have English as a second language. Logic, emotional appeal and different audiences are analyzed. Classic debates are reviewed. Students are taught techniques to criticize issues rather than personal opponents. Students are taught the discipline and research skills needed to debate on any side of current public policy issues. Brainstorming, organizing and prioritizing of key issues and arguments will be practiced.  Classic delivery of opening statements, rebuttals, questioning and closing remarks will be practiced.  Differences between written debates, media studio debates, community debates, team debates, multi candidate and team debates will be examined. This intensive participation course trains students in communication skills, language knowledge and debate practice.
